MELD Reference No: _________


[image: image1.jpg]Promoting Recovery from
Drug and Alcohol Misuse




Mid and East Lothian Drugs
Application Form

Note: Do not include a curriculum vitae with this application as it will not be considered

	VACANCY DETAILS



	Post Applied for:
	

	Where did you hear of this vacancy
	


	PERSONAL DETAILS
	

	Name:
	

	Address:
	

	Post Code:
	

	Tel (Home)
	

	Daytime No:
	
	May we ring you at this number   yes □ no □

	Tel (Mobile):
	

	Email Address:
	


	REFERENCES



	Please give the names and addresses of two people who can comment on your suitability for this post.  One of these must be your present or most recent employer


	1st Referee
	2nd Referee

	Name
	
	Name
	

	Relationship
	
	Relationship
	

	Position
	
	Position
	

	Organisation
	
	Organisation
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	Tel No/Fax
	
	Tel No/Fax
	

	Email address:
	
	Email address
	

	May we request a reference prior to interview?
	YES/NO
	May we request a reference prior to interview?
	YES/NO

	Note: This page will be removed prior to shortlisting


	EDUCATION AND TRAINING



	Please summarise below your education, qualifications or any training courses you have attended (in chronological order), which are relevant to the post for which you are applying.  Please continue on a separate sheet if necessary


	From


	To


	Establishment

(Name, Address)


	Course (state whether full- time or part-time)


	Qualification gained and level of pass (if applicable)

	
	
	
	
	


	DRIVING LICENCE

	DO YOU HOLD A CURRENT DRIVING LICENCE?  yes □ no □

	CURRENT OR MOST RECENT EMPLOYMENT



	Employer
	

	

	Position held
	

	

	Period in post
	
	to
	
	Salary
	

	Notice Period
	
	
	
	
	


Please give information about your current or most recent post – describe in particular your duties and achievements.   Please continue on a separate sheet if necessary
	


	Please use this section to describe why you are interested in this post and skill, interests and experience you could bring.  Please consider the person specification for the post in preparing your response.

	

	EMPLOYMENT HISTORY


	Dates Employed
	Employer’s Name and Address
	Job Title and brief description of Main Duties
	Reason for Leaving and Salary on Leaving



	
	
	
	

	OTHER RELEVANT EXPERIENCE




Include details of voluntary work, projects undertaken, study, membership of organisations etc.

	


	REHABILITATION OF OFFENDERS ACT 1974



	Have you ever been convicted of a criminal offence? 
	*YES/NO


The Rehabilitation of Offenders Act 1974 allows people who have been convicted of certain criminal offence to regard their conviction as “spent” after the lapse of a period of years.  This means that no reference need be made to the conviction or any circumstances relating to it.

Because of the nature of the work for which you are applying, however, this post is exempt from the provisions of the Act and you are, therefore, required not to withhold information about convictions which for other purposes are “spent” under the provisions of the Act.  In the event of employment any failure to disclose such convictions could result in dismissal or disciplinary action.  Any information given will be completely confidential and will be considered only in relation to an application for positions when such an exception is appropriate.

*If yes, please give details on a separate sheet sealed in an envelope, marked ‘private and confidential’.  Please note that failure to do so may lead to disqualification or later dismissal if appointed.

	

	Do you require special facilities for interview?

	*YES/NO

	(*If yes, please give details)



	Do you require a Work Permit to be employed in the United Kingdom?
	*YES/NO


	DECLARATION




To the best of my knowledge the above facts are a true statement of myself. I accept that providing deliberately false information could result in my dismissal.
Signed:……………………………………………..……………Date: …………………………

On completion of the application form please send it to:

MELD
The Esk Centre

Ladywell Way

Musselburgh

EH21 6AB
Or by email to:

office@meld-drugs.org.uk

1.


